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Communication with Parents

Statement of Intent
At St Thomas More Montessori Preschool we encourage close communication with parents and carers who have children attending the setting. We believe that parents and staff should work closely together to ensure the continuity between home and preschool and we welcome any relevant information, suggestions, or constructive criticism you care to provide. Parents are requested to respect the care, commitment and expertise of the staff that have to make informed professional judgements on the knowledge of the individual child and their parents will help their children if they are supportive of the nursery, become involved and interested, and show praise and encouragement to staff as well as children needs whilst in our care.
Method

Staff are always available to discuss a child’s welfare, whether on a daily or longer term basis. Parents will be informed of any particular difficulties noted at the nursery. If outside agencies need to be consulted, it is usually with the parent’s knowledge depending on the circumstances. 
We will ensure the following:-

· To ensure a newsletter is sent out every half term.

· To ensure that all children are allocated a Key Person

· To keep parents/carers informed of the aims and achievements of the preschool, how they are being met and how they will meet the needs of their children: Letters and notices on notice boards / doors provide information relevant to parents on anything from infectious illnesses, to staff changes, to forthcoming events. Events have included the annual visit from the photographer, outings, sponsored events. wall displays, display books, photographs and video provide another insight into life in the nursery.

· The entrance hall is used to display information on a specific subject of interest to parents

· Give better understanding of parents/carers of the Montessori Method and its philosophy of teaching through specific informal evenings.

· Show parents/carers how, as a Montessori nursery, they are meeting the goals of the Early Years Foundation Stage, through regular planning and child achievement records.

· To keep parents/carers advised of the planned development of the pre-school.

· To keep parents advised of central and local government policy changes which directly affect Early Years practice.
· Parents who wish to:
· Comment and discuss the planned curriculum.

· Offer their views in respect of the planned curriculum.

· Offer their views in respect of the management.

· Offer their views in respect of planned development.

· Should fill in the first instance complete the ‘Communication with Parents/Nursery form and hand it in to their Key Person: Evaluation and response of these comments will be dependent upon the subject area but could include.

· Response from the Key Person/Preschool Leader by letter

· Response from Preschool Leader to all parents by newsletter

· Earlier opportunity to arrange a meeting with Key Person and/or Preschool Leader.

· Attend parents evening/forum meeting to discuss specific areas.

Guidance:

Records, policies and notification requirements of the Early Years Register - January 2013 No 120412
The Statutory Framework for the Early Years Foundation Stage, Section 3 – The Safeguarding and Welfare Requirements 3.67-3.72

In addition, the following procedures and documentation in relation to this policy safety are in place:

Our Preschool Safeguarding Children Policy
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Communication with Parent/Pre-school Form- Please complete this form, if at any time, you wish to: Comment and discuss the planned curriculum; Offer views in respect of planned curriculum; Offer views in respect of the management; Offer views in respect of any proposed plans for the pre-school. Please hand to your child’s key person and we will respond as soon as we can.
	Name of Child: .................................................................................

Name of Parent: ...............................................................................

Contact Telephone No: .......................................................................

Subject: .........................................................................................

Comments: ....................................................................................................................................................................
....................................................................................................................................................................
....................................................................................................................................................................
...................................................................................................................................................................
....................................................................................................................................................................
...................................................................................................................................................................

....................................................................................................................................................................

...................................................................................................................................................................

....................................................................................................................................................................

....................................................................................................................................................................

.
Signed: ........................................... Dated: .....................................




Signed at trustees meeting.............................................................................................


Date...........................................................................


Adopted at staff meeting..............................................................................................


Date............................................................................


Review Date................................................................








Policies and Procedures

Updated Oct 13


